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WORKPLACE VIOLENCE PREVENTION PROGRAM 
Beaumont-Cherry Valley Recreation & Park District 

 

 

 

Our establishment’s Workplace Violence Prevention Plan (WVPP) addresses the 
hazards known to be associated with the four types of workplace violence as 

defined by Labor Code (LC) section 6401.9. 

Date of Last Review: June 12, 2024 
Date of Last Revision(s): June 12, 2024 

 
DEFINITIONS 
Emergency - Unanticipated circumstances that can be life threatening or pose a risk of 

significant injuries to employees or other persons. 
 

Engineering controls - An aspect of the built space or a device that removes a hazard from 
the workplace or creates a barrier between the employee and the hazard. 
 

Log - The violent incident log required by LC section 6401.9. 
 
Plan - The workplace violence prevention plan required by LC section 6401.9. 

 
Serious injury or illness - Any injury or illness occurring in a place of employment or in 

connection with any employment that requires inpatient hospitalization for other than 
medical observation or diagnostic testing, or in which an employee suffers an amputation, 
the loss of an eye, or any serious degree of permanent disfigurement, but does not include 

any injury or illness or death caused by an accident on a public street or highway, unless 
the accident occurred in a construction zone. 

 
Threat of violence - Any verbal or written statement, including, but not limited to, texts, 
electronic messages, social media messages, or other online posts, or any behavioral or 

physical conduct, that conveys an intent, or that is reasonably perceived to convey an 
intent, to cause physical harm or to place someone in fear of physical harm, and that 
serves no legitimate purpose. 

 
Workplace violence - Any act of violence or threat of violence that occurs in a place of 

employment. 
 
Workplace violence includes, but is not limited to, the following: 

 

• The threat or use of physical force against an employee that results in, or has a 
high likelihood of resulting in, injury, psychological trauma, or stress, regardless 
of whether the employee sustains an injury. 

 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=6401.9.&lawCode=LAB
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• An incident involving a threat or use of a firearm or other dangerous weapon, 
including the use of common objects as weapons, regardless of whether the 
employee sustains an injury. 

 

• The following four workplace violence types: 
 

Type 1 violence - Workplace violence committed by a person who has no 
legitimate business at the worksite and includes violent acts by anyone who 

enters the workplace or approaches employees with the intent to commit a crime. 
 

Type 2 violence - Workplace violence directed at employees by customers, clients, 

patients, students, inmates, or visitors. 
 

Type 3 violence - Workplace violence against an employee by a present or former 

employee, supervisor, or manager. 
 

Type 4 violence - Workplace violence committed in the workplace by a person 
who does not work there but has or is known to have had a personal relationship 
with an employee. 

 
Workplace violence does not include lawful acts of self-defense or defense of others. 

 
Work practice controls - Procedures and rules which are used to effectively reduce 
workplace violence hazards.
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RESPONSIBILITY 

Every employee holds a degree of responsibility to prevent workplace violence. The WVPP 
administrator, Michael Valdivia, General Manager, has the authority and responsibility for 

implementing the provisions of this plan for Beaumont-Cherry Valley Recreation & Park 
District, hereafter referred to as “BCVRPD” or “the District”.  The following individual(s) are the 

designated WVPP “Administrators” and have authority and responsibility for implementing the 
provisions of this plan.  
 

Responsible 
Persons 

Job 
Title/Position 

WVPP Responsibility(ies) Contact  

Chris Diercks 
Denise Ward 

John Flores 
Dan Hughes 
Richard Lawhead 

BCVRPD Board 
of Directors 

Directors approve the final 
plan and approve any major 
changes. 

951-845-9555 

Michael Valdivia General 
Manager 

Overall responsibility for 
the plan; Mickey presents the 
final plan and suggests any 
major changes. 

951-845-9555 
mickey@bcvparks.com 

Deidre Chatigny HR 
Administrator 

Responsible for employee 
involvement and training; 

Deidre organizes safety 
meetings, updates training 
materials, and handles any 
reports of workplace violence. 

909-848-0815 
deidre@bcvparks.com 

Aaron Morris Assistant 

Maintenance 
Superintendent 

Responsible for emergency 

response, hazard 
identification, and 
coordination with other 

employers; Aaron conducts 
safety inspections, coordinates 
emergency response 
procedures, and 
communicates with other 
employers about the plan. 

951-243-4342 

aaron@bcvparks.com 

 

Managers and Supervisors’ Responsibilities include:  

• Implementing the plan in their work areas; 

• Providing input to the Administrators regarding the plan; 

• Participating in investigations of workplace violence reports; and  

• Answering employee questions concerning this plan.  
 
All managers and supervisors are responsible for implementing and maintaining the WVPP in 
their work areas and for answering employee questions about the WVPP.  

 
Employees’ responsibilities include: 

• Complying with the WVPP 

• Maintaining a violence free work environment 
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• Attending all training 

• Following all directives, policies, and procedures 

• Reporting suspicious persons in the areas and alerting the proper authorities when 
necessary 

• Identifying and reporting potential hazards specific to the employee’s jobs, and 
suggesting corrective measures to  be implemented 

 

EMPLOYEE INVOLVEMENT 

BCVRPD ensures the following policies and procedures to obtain the active involvement of 
employees and authorized employee representatives in developing and implementing the plan: 
 

• Management will work with and allow employees and authorized employee 
representatives to participate in: 

o Identifying, evaluating, and determining corrective measures to prevent workplace 
violence.  

Management will have monthly safety meetings with employees and their 

representatives to discuss identification of workplace violence related 
concerns/hazards, evaluate those hazards and/or concerns, and address how to 

correct them. These meetings can involve brainstorming sessions, discussions of 
recent incidents, and reviews of safety procedures. 
 

o Designing and implementing training 
 

Employees are encouraged to participate in designing and implementing training 

programs, and their suggestions are incorporated into the training materials. For 
example, an employee might suggest a new training scenario based on a recent 

incident. 

o Reporting and investigating workplace violence incidents. This also includes the 
employees’ full cooperation with any investigative authority and may include 

cooperation with local police authority. 

In the event of a workplace violence incident, employees will report the incident to 

their direct supervisor as well as the Human Resources Administrator. He or she 
will be encouraged to provide the report as soon as possible so that the HR 
department can begin an effective investigation into the incident. Reports should 

be submitted via email or in writing to the HR Administrator.  

The Human Resources Administrator will investigate the incident within 72 hours 
and report the necessary information to CAPRI within that time. The investigation 

may include individual meetings with all parties involved. 

• Management will ensure that all workplace violence policies and procedures within this 

written plan are clearly communicated and understood by all employees. Managers and 
supervisors will enforce the rules fairly and uniformly. 

 

• All employees will follow all workplace violence prevention plan directives, policies, and 
procedures, and assist in maintaining a safe work environment. This includes keeping 
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apprised of any changes/updates to the WVPP. 

•  
 

Employees are expected to inform their supervisor, HR Administrator or General 
Manager of any incidents that they suspect may be unsafe and they are 

encouraged to report without the concern of retaliation. If an employee feels 
unsafe, he or she may request immediate action. 

 
• The plan shall be in effect at all times and in all work areas and be specific to the hazards 

and corrective measures for each work area and operation. 

EMPLOYEE COMPLIANCE 

Our system to ensure that employees comply with the rules and work practices that are 

designed to make the workplace more secure, and do not engage in threats or physical actions 
which create a security hazard for others in the workplace, include at a minimum: 
 

• Training employees, supervisors, and managers in the provisions of the BCVRPD 
Workplace Violence Prevention Plan (WVPP)  

• Effective procedures to ensure that supervisory and nonsupervisory employees comply 

with the WVPP.  

• Provide retraining to employees whose safety performance is deficient with the WVPP.  

• Recognizing employees who demonstrate safe work practices that promote the WVPP in 
the workplace by awarding a certificate of recognition for safe work practices, to be 

presented at the quarterly Employee Appreciation luncheon.  

• Discipline employees for failure to comply with the WVPP. Refer to the District’s existing 
discipline process for specific disciplinary procedures. The General Manager has the 
discretion to take any action necessary based on the severity of the WVPP infraction. 

• Informing employees during training or during safety meetings of BCVRPD ’s policy 
prohibiting retaliation against employees who report workplace violence or threats of 
violence.  

COMMUNICATION WITH EMPLOYEES 

We recognize that open, two-way communication between our management team, staff, and 

other employers, about workplace violence issues is essential to a safe and productive 
workplace. The following communication system is designed to facilitate a continuous flow of 
workplace violence prevention information between management and staff in a form that is 

readily understandable by all employees, and consists of one or more of the following: 

• New employee orientation includes workplace violence prevention policies and 
procedures.  

• Workplace violence prevention training programs.  

• Regularly scheduled meetings that address security issues and potential workplace 

violence hazards 

• Effective communication between employees and supervisors about workplace violence 
prevention and violence concerns. 
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o Supervisors and employees should be able to communicate effectively and in the 
employees’ first language. The results of investigations of any employee safety 
suggestions or reports of concern will be distributed to all employees affected by 
the concern or posted on appropriate bulletin boards. 

• Posted or distributed workplace violence prevention information. 

• Employees can report a violent incident, threat, or other workplace violence concern to 
employer or law enforcement without fear of reprisal or adverse action. 

▪ Employees can anonymously report a violent incident, threat, of other 
violence concerns. 

• Employees will not be prevented from accessing their mobile or other communication 
devices to seek emergency assistance, assess the safety of a situation, or communicate 
with a person to verify their safety. Employees’ concerns will be investigated in a timely 

manner and they will be informed of the results of the investigation and any corrective 
actions to be taken. A SUGGESTION BOX for safety and health concerns is located at 

Noble Creek Community Center, Receptionist Office. All safety and health suggestions 
will remain anonymous. 
 

• The results of investigations of any employee safety suggestions or reports of concern 
will be distributed to all employees affected by the concern or posted on appropriate 

bulletin boards. Updates on the status of investigations and corrective actions are 
provided to employees through email and at safety meetings. These updates could 
include information about the progress of investigations, the results of investigations, 

and any corrective actions taken. 

COORDINATION WITH OTHER EMPLOYERS 

BCVRPD will implement the following effective procedures to coordinate implementation of its 
plan with other employers working onsite to ensure that those employers and employees 
understand their respective roles, as provided in the plan. 

 
• All employees will be trained on workplace violence prevention. 

• Workplace violence incidents involving any employee are reported, investigated, and 

recorded. 
 

• At a multiemployer worksite, BCVRPD will ensure that if its employees experience 
workplace violence incident that BCVRPD will record the information in a Workplace 
Violence Prevention Log and shall also provide a copy of that log to controlling 

employer.  

WORKPLACE VIOLENCE INCIDENT REPORTING PROCEDURE 

BCVRPD will implement the following effective procedures to ensure that: 
 

• All threats or acts of workplace violence are reported to an employee’s supervisor or 

manager, who will inform the WVPP administrator. This will be accomplished by 
submitting a written account of the incident to the HR Administrator. If that's not 
possible, employees will report incidents directly to the WVPP administrator, Mickey 

Valdivia, General Manager. 
 



 

Page 7 of 25 

 

• Employees can report incidents to their supervisor, HR, or through an anonymous 
online form:  

 

o Workplace Violence Reporting Form  
 

A strict non-retaliation policy is in place, and any instances of retaliation are dealt with 
swiftly and decisively. Any employee who retaliates against a coworker for reporting an 
incident could be disciplined or terminated, at the discretion of the General Manager. 

EMERGENCY RESPONSE PROCEDURES  

BCVRPD has in place the following specific measures to handle actual or potential 
workplace violence emergencies: 

 
• Effective means to alert employees of the presence, location, and nature of workplace 

violence emergencies by the following:  
 
Radio announcements will be used to alert employees of emergencies. Texts and emails 

will be sent immediately to notify employees of an immediate threat on the premises. 
 

• BCVRPD will have evacuation or sheltering plans. Maps of evacuation routes are 
located in all buildings and all emergency exits are clearly marked. If sheltering in place 
is the necessary response, all employees will be trained in and will be aware of shelter 

in place locations and exit routes.  
 

• How to obtain help from staff, security personnel, or law enforcement.  

 

• The following Emergency Contact Numbers are posted on the California & Federal 
Labor Law Poster in the Employee Break Areas: 

• Ambulance – 911 

• Hospital – 951-845-1121 

• Fire Rescue – 911 or 951-845-3718 

• Physician – 951-769-0079 – Rancho Paseo  

• Alternate – 909-797-8900 – Yucaipa Urgent Care 

• Police – 911 or 951-769-8500 (non-emergency)  
 

• In case of an emergency, an employee should call 911 immediately and describe the 
situation to emergency personnel. When it is safe to do so, the employee shall notify 
the WVPP Administrator of the situation and follow further instructions.  

 

• In the event of an emergency, including a Workplace Violence Emergency, contact the 
following: 
 

Responsible 
Persons 

Job 
Title/Position 

WVPP Responsibility(ies) Contact 

Aaron 
Morris 

Assistant 
Maintenance 
Superintendent 

Responsible for emergency 
response, hazard identification, 
and coordination with other 

employers; Aaron conducts safety 
inspections, coordinates emergency 

951-243-4342 
aaron@bcvparks.com 

https://forms.gle/jv777PSR4iPmyF3n6.
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response procedures, and 
communicates with other employers 
about the plan. 

 

WORKPLACE VIOLENCE HAZARD IDENTIFICATION AND EVALUATION 
The following policies and procedures are established and required to be conducted by 

BCVRPD to ensure that workplace violence hazards are identified and evaluated:  
 

• Inspections shall be conducted when the plan is first established, after each workplace 
violence incident, and whenever the employer is made aware of a new or previously 
unrecognized hazard.  

 
Review all submitted/reported concerns of potential hazards:  

 
o Daily or weekly review of all submitted and reported concerns 

 

o Workplace Violence Hazards suggestion box 
 

o Online form for reporting workplace violence hazards 

 
o Voicemail/email/text messages 

 
Periodic Inspections 
 

Periodic inspections of workplace violence hazards will identify unsafe conditions and work 
practices. This may require assessment for more than one type of workplace violence. Periodic 

Inspections shall be conducted quarterly. 
 
Periodic inspections to identify and evaluate workplace violence and hazards will be 

performed by the following designated personnel in the following areas of the workplace: 
 

Specific Person Name/Job Title 
Area/Department/Specific 

location 

Aaron Morris, Assistant 
Maintenance Superintendent 

Maintenance/Facilities 

Noah Valdivia, Athletic Facilities 

Coordinator 
Noble Creek Community Center 

  

  

  

  

Inspections for workplace violence hazards may include assessing: 
 

• The exterior and interior of the workplace for its attractiveness to robbers. 

• The need for violence surveillance measures, such as mirrors and cameras. 
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• Procedures for employee response during a robbery or other criminal act, including our 
policy prohibiting employees, who are not security guards, from confronting violent 

persons or persons committing a criminal act. 

• Procedures for reporting suspicious persons or activities. 

• Effective location and functioning of emergency buttons and alarms. 

• Posting of emergency telephone numbers for law enforcement, fire, and medical 
services. 

• Whether employees have access to a telephone with an outside line. 

• Whether employees have effective escape routes from the workplace. 

• Whether employees have a designated safe area where they can go to in an emergency.  

• Adequacy of workplace security systems, such as door locks, entry codes or badge 
readers, security windows, physical barriers, and restraint systems. 

• Frequency and severity of threatening or hostile situations that may lead to violent acts 
by persons who are service recipients of our establishment. 

• Employees’ skill in safely handling threatening or hostile service recipients (example: 
security guards). 

• Effectiveness of systems and procedures that warn others of actual or potential 
workplace violence danger or that summon assistance, e.g., alarms or panic buttons. 

• The use of work practices such as the "buddy" system for specified emergency events. 

• The availability of employee escape routes.  

• How well our establishment's management and employees communicate with each 
other. 

• Access to and freedom of movement within the workplace by non-employees, including 
recently discharged employees or persons with whom one of our employees is having a 

dispute. 

• Frequency and severity of employees’ reports of threats of physical or verbal abuse by 
managers, supervisors, or other employees. 

• Any prior violent acts, threats of physical violence, verbal abuse, property damage or 
other signs of strain or pressure in the workplace. 

WORKPLACE VIOLENCE HAZARD CORRECTION 

Workplace violence hazards will be evaluated and corrected in a timely manner. BCVRPD will 

implement the following effective procedures to correct workplace violence hazards that are 
identified: 

• If an imminent workplace violence hazard exists that cannot be immediately abated 
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without endangering employee(s), all exposed employee(s) will be removed from the 
situation except those necessary to correct the existing condition. Employees 
necessary to correct the hazardous condition will be provided with the necessary 

protection. 

• All corrective actions taken will be documented and dated on the appropriate forms. 

Forms will be submitted immediately to the HR Administrator in writing. Once an 
investigation has been completed, the corrective actions will be documented and 
communicated with affected employees.  

• Corrective measures for workplace violence hazards will be specific to a given work 
area. .  One such form is the Workplace Violence Hazard Assessment and Correction 
Form (Appendix C).  

 

o BCVRPD will provide the following in an attempt to prevent workplace violence 

hazards, but are not limited to, the following: 
 

o Improve lighting around and at the workplace.  

 
o Utilize surveillance measures, such as cameras and mirrors, to provide 

information as to what is going on outside and inside the workplace and to 
dissuade criminal activity. 

 

o Install security surveillance cameras in and around the workplace. 
 

o Provide workplace violence systems, such as door locks, violence windows, 

physical barriers, emergency alarms and restraint systems. 
 

o Ensure the adequacy of workplace violence systems. 
 
o Post emergency telephone numbers for law enforcement, fire, and medical 

services. 
 

o Control, access to, and freedom of movement within, the workplace by non-
employees, include recently discharged employees or persons with whom one of 
our employees is having a dispute. 

 
o Install effective systems to warn others of a violent danger or to summon 

assistance, e.g., alarms or panic buttons. 

 
o Ensure employees have access to a telephone with an outside line. Provide 

employee training/re-training(refreshers) on the WVPP, which could include but 
not limited to the following: 

 

▪ Recognizing and handling threatening or hostile situations that may lead to 
violent acts by persons who are service recipients of our establishment. 

 
▪ Ensure that all reports of violent acts, threats of physical violence, verbal 

abuse, property damage or other signs of strain or pressure in the workplace 

are handled effectively by management and that the person making the report 
is not subject to retaliation by the person making the threat. 
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▪ Improve how well our establishment's management and employees 

communicate with each other. 

 
▪ Procedures for reporting suspicious persons, activities, and packages. 

 
▪ Provide/review employee, supervisor, and management training on emergency 

action procedures. 

 
o Ensure adequate employee escape routes. 
 

o Increase awareness through safety training by employees, supervisors, and 
managers to recognize the warning signs of potential workplace violence.  

 
o Ensure that employee disciplinary and discharge procedures address the potential 

for workplace violence.  

 
PROCEDURES FOR POST INCIDENT RESPONSE AND INVESTIGATION 

After a workplace incident, the WVPP administrator or their designee will implement the 
following post-incident procedures: 
 

• Visit the scene of an incident as soon as safe and practicable. 

• Interview involved parties, such as employees, witnesses, law enforcement, and/or 
security personnel and obtain written statements via the District’s Workplace Violence 
Incident Reporting Form. 

• Review security footage of existing security cameras if applicable. 

• Examine the workplace for security risk factors associated with the incident, including 
any previous reports of inappropriate behavior by the perpetrator. 

• Determine the cause of the incident. 

• Take corrective action to prevent similar incidents from occurring. 

• Record the findings and ensure corrective actions are taken. 

• Obtain any reports completed by law enforcement. 

• Complete the Workplace Violence Incident Log (Appendix A) form for every workplace 
violence incident and ensure corrective actions are taken and that no personal 
identifying information is recorded in the log reviewing all previous incidents. 

• Other post-incident procedures: 

o Support and resources, such as counseling services, are provided to affected 
employees. These resources could include referrals to counseling services, 

information about employee assistance programs, and time off work if necessary. 
 
o Ensure that no personal identifying information is recorded or documented in the 
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written investigation report. This includes information which would reveal 
identification of any person involved in a violent incident, such as the person’s 
name, address, electronic mail address, telephone number, social security number, 

or other information that, alone or in combination with other publicly available 
information, reveals the person’s identity. 

TRAINING AND INSTRUCTION 

All employees, including managers and supervisors, will have training and instruction on 
general and job-specific workplace violence practices. These sessions could involve 

presentations, discussions, and practical exercises. Training and instruction will be provided 
as follows: 
 

• When the WVPP is first established. 

• Annually to ensure all employees understand and comply with the plan.  

• Whenever a new or previously unrecognized workplace violence hazard has been 
identified and when changes are made to the plan. The additional training may be 

limited to addressing the new workplace violence hazard or changes to the plan. 

BCVRPD will provide its employees with training and instruction on the definitions 
found on page 1 of this plan and the requirements listed below: 

 
• The employer’s WVPP, how to obtain a copy of the employer’s plan at no cost, and how 

to participate in development and implementation of the employer’s plan. 

• How to report workplace violence incidents or concerns to the employer or law 
enforcement without fear of reprisal. 

• Workplace violence hazards specific to the employees’ jobs, the corrective measures 
BCVRPD has implemented, how to seek assistance to prevent or respond to violence, 
and strategies to avoid physical harm. 

• The Workplace Violence Incident Log and how to obtain copies of records pertaining to 
hazard identification, evaluation and correction, training records, and violent incident 

logs. 

• Opportunities BCVRPD has for interactive questions and answers with a person 
knowledgeable about the District’s plan. 

• Strategies to avoid/prevent workplace violence and physical harm, such as: 

o How to recognize workplace violence hazards including the risk factors associated 
with the four types of workplace violence. 

 
o Ways to defuse hostile or threatening situations. 

• How to recognize alerts, alarms, or other warnings about emergency conditions and 
how to use identified escape routes or locations for sheltering. 

• Employee routes of escape. 
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• Emergency medical care provided in the event of any violent act upon an employee. 

• Post-event trauma counseling for employees desiring such assistance. 

Note: Employers must use training material appropriate in content and vocabulary to the 
educational level, literacy, and language of employees. 

EMPLOYEE ACCESS TO THE WRITTEN WVPP 

BCVRPD ensures that the WVPP plan shall be in writing and shall be available and easily 
accessible to employees, authorized employee representatives, and representatives of 
Cal/OSHA at all times. This will be accomplished by providing a printed copy to all employees 

upon adoption of the policy and/or when a new employee is hired and maintaining an 
updated copy on the employee shared drive. In addition, a printed copy will be available in the 

HR Administrator’s office at all times.  
 

• Whenever an employee or designated representative requests a copy of the written 

WVPP, we will provide the requester with a printed copy of the WVPP, unless the 
employee or designated representative agrees to receive an electronic copy. 

• We will provide unobstructed access through a company server or website, which 
allows an employee to review, print, and email the current version of the written WVPP. 
Unobstructed access means that the employee, as part of their regular work duties, 

predictably and routinely uses the electronic means to communicate with management 
or co-employees. 

RECORDKEEPING 

BCVRPD will: 

• Create and maintain records of workplace violence hazard identification, evaluation, 
and correction, for a minimum of five (5) years. 

• Create and maintain training records for a minimum of one (1) year and include the 
following: 

o Training dates. 

o Contents or a summary of the training sessions. 

o Names and qualifications of persons conducting the training.  

o Names and job titles of all persons attending the training sessions. 

• Maintain violent incident logs for minimum of five (5) years. 

• Maintain records of workplace violence incident investigations for a minimum of five (5) 
years. 

o The records shall not contain medical information per subdivision (j) of section 

56.05 of the Civil Code. 

 

All records of workplace violence hazard identification, evaluation, and correction; 
training, incident logs and workplace violence incident investigations required by LC 
section 6401.9(f), shall be made available to Cal/OSHA upon request for examination 

and copying. 

https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=6401.9.&lawCode=LAB
https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=6401.9.&lawCode=LAB
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EMPLOYEE ACCESS TO RECORDS  

The following records shall be made available to employees and their representatives, upon 

request and without cost, for examination and copying within fifteen calendar days of a 

request: 

• Records of workplace violence hazard identification, evaluation, and correction. 

• Training records. 

• Violent incident logs. 

REVIEW AND REVISION OF THE WVPP 

The BCVRPD WVPP will be reviewed for effectiveness: 

• At least annually.  

• When a deficiency is observed or becomes apparent. 

• After a workplace violence incident. 

• As needed. 

Review and revision of the WVPP will include the procedures listed in the EMPLOYEE ACTIVE 

INVOLVEMENT section of this WVPP, as well as the following procedures to obtain the active 
involvement of employees and authorized employee representatives in reviewing the plan’s 
effectiveness: 

• Review of BCVRPD’s WVPP should include, but is not limited to:  

o Review of  incident investigations and the violent incident log. 

o Assessment of the  effectiveness of security systems, including alarms, 
emergency response, and security personnel availability (if applicable). 

• Review that violence risks are being properly identified, evaluated, and corrected. Any 
necessary revisions are made promptly and communicated to all employees. These 
revisions could involve changes to procedures, updates to contact information, and 

additions to training materials. 

 

EMPLOYER REPORTING RESPONSIBILITIES 
 

As required by California Code of Regulations (CCR), Title 8, Section 342(a). Reporting Work-

Connected Fatalities and Serious Injuries, BCVRPD will immediately report to Cal/OSHA any 

serious injury or illness (as defined by CCR, Title 8, Section 330(h)), or death (including any 

due to Workplace Violence) of an employee occurring in a place of employment or in 

connection with any employment. 

A serious injury or illness (CCR330) is defined as: 

– Any inpatient hospitalization for more than observation 

– Amputation 

– Loss of an eye 

– Serious degree of permanent disfigurement.  

https://www.dir.ca.gov/title8/342.html
https://www.dir.ca.gov/title8/342.html
https://www.dir.ca.gov/title8/330.html
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It does not include any injury, illness or death caused by an accident on a public street or 
highway unless the accident occurred in a construction zone. 

Retaliation 

Applicable law prohibits retaliation against any employee by another employee or the 

BCVRPD for reporting, filing, testifying, assisting or participating in any manner in any 
investigation, proceeding or hearing conducted by the District or a federal or state 
enforcement agency with respect to this WVPP and the compliance therewith.  Any retaliation 

should be reported to the employee’s manager or to Human Resources.  Any report of 
retaliatory conduct will be immediately, objectively and thoroughly investigated.  If a report of 
retaliation is substantiated, appropriate disciplinary action, up to and including termination, 

will be taken. 

 

Authorization: 

I, Michael Valdivia, General Manager of the Beaumont-Cherry Valley Recreation and Park 

District hereby authorize and ensure, the establishment, implementation, and maintenance of 

this written workplace violence prevention plan and the documents/forms within this written 

plan. I believe that these policies and procedures will bring positive changes to the workflow, 

business operations, and overall health and safety as it relates to workplace violence 

prevention. 

 

 

Michael Valdivia, General Manager     

Name, Title   

 

 

____________________________          ________________ 

Signature           Date 

 
 

 
Appendices: 
Workplace Violence Prevention Log (Appendix A) 

Workplace Violence Prevention Hazard Assessment & Correction Form (Appendix B) 
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Appendix A 

Workplace Violent Incident Log 
 

 
This log must be used for every workplace violence incident that occurs in our workplace. At a 
minimum, it will include the information required by LC section 6401.9(d).  
 
The information that is recorded will be based on: 

• Information provided by the employees who experienced the incident of violence. 

• Witness statements. 

• All other investigation findings. 
 
All information that personally identifies the individual(s) involve will be omitted from this log, such 
as: 

• Names 

• Addresses – physical and electronic 

• Telephone numbers 

• Social security number 

 
Incident Details: 

 
Date:  ___________________________________ 

Day   Month  Year 

 
Time:  __________ a.m./p.m. 
 

Location(s) of Incident Workplace Violence Type (Indicate which 
type(s) (Type 1, 2,3,4) 

  

  

  

  

  

 
Check which of the following describes the type(s) of incident, and explain in detail: 
 

Note: It is important to understand that “Workplace Violence Type” and “Type of Incident” have 
separate requirements. For this part of the log, “Type of Incident” specifically refers to 

the nature or characteristics of the incident being logged. It does not refer to the type of 
workplace violence. 

• Physical attack without a weapon, including, but not limited to, biting, choking, grabbing, 
hair pulling, kicking, punching, slapping, pushing, pulling, scratching, or spitting. 

 

• Attack with a weapon or object, including, but not limited to, a firearm, knife, or other 
object. 

 

• Threat of physical force or threat of the use of a weapon or other object. 
 

• Sexual assault or threat, including, but not limited to, rape, attempted rape, physical 
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display, or unwanted verbal or physical sexual contact. 
 

• Animal attack. 
 

• Other. 
 
Explain:  
*Provide a detailed description of the incident and any additional information on the violence incident 
type and what it included. Continue on separate sheet of paper if necessary. 

 
____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

____________________________________________________________________________________________ 

____________________________________________________________________________________________ 

 

Workplace violence committed by:________________________________________________________ 
*For confidentiality, only include the classification of who committed the violence, including whether the 
perpetrator was a client or customer, family or friend of a client or customer, stranger with criminal 
intent, coworker, supervisor or manager, partner or spouse, parent or relative, or other perpetrator. 

 

Circumstances at the time of the incident:  
*What was happening at the time of the incident, including, but not limited to, whether the employee 
was completing usual job duties, working in poorly lit areas, rushed, working during a low staffing level, 
isolated or alone, unable to get help or assistance, working in a community setting, or working in an 
unfamiliar or new location. 

 
____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 
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Where the incident occurred:  
*Describe where the incident occurred, such as in the workplace, parking lot or other area outside the 
workplace, or other area. 

 

____________________________________________________________________________________________ 

____________________________________________________________________________________________ 

 
Consequences of the incident:  
*Including, but not limited to: 

• Whether security or law enforcement was contacted and their response. 

• Actions taken to protect employees from a continuing threat or from any other hazards identified as a 
result of the incident. 

 
____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

 
Were there any injuries? Yes or No. Please explain: 
*Indicate here if there were any injuries, if so, provide description of the injuries 

____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

 
Were emergency medical responders other than law enforcement contacted, such as a 

Fire Department, Paramedics, On-site First-aid certified personnel? Yes or No. If yes, 
explain below: 
 

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________ 

 
Did the severity of the injuries require reporting to Cal/OSHA? If yes, document the 

date and time this was done, along with the name of the Cal/OSHA representative 
contacted: 

 
____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 
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A copy of this violent incident log needs to be provided to the employer. Indicate when 

it was provided and to whom: 
____________________________________________________________________________________________ 

____________________________________________________________________________________________

____________________________________________________________________________________________ 

 

 
 

This violent incident log was completed by: 
 
 

 
_____________________________  ______________________________ __________________ 
Name      Title      Date 

 
 

_____________________________ 
Signature 
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Appendix B 
 

WORKPLACE VIOLENCE PREVENTION HAZARD ASSESSMENT & CORRECTION FORM 
 

Assessed by: Title: 

Workplace Assessed (Area, Department, Specific 
Location): 

Date of Assessment: 

 
The below checklists are designed to help identify and evaluate workplace violence hazards and 
unsafe conditions/work practices that may place employees at risk of workplace violence. 
 
I. Workplace Hazard Identification & Assessment 
Assessment  - Identifying Risk Factors 

Risk Factors Yes No Comments: 

Do employees have contact with 
the public? 

   

Do employees exchange money 
with the public? 

   

Do employees work alone?    

Is the workplace located in an 
area with a high crime rate? 

   

Do employees perform duties that 
might put them in conflict with 
others or upset people? 

   

Do employees work with 
individuals known or suspected to 
have a history of violence? 

   

Do employees work near other 
worksites of businesses not 
associated with BCVRPD ?  

   

Any prior violent acts, threats of 
physical violence, verbal abuse, 
property damage or other signs of 
strain or pressure in the 
workplace? 

   

Are there prior frequent reports of 
abuse or bullying in the workplace 
by managers, supervisors, or 

other employees? 

   

 
Assessment – Building Interior  

Workplace Assessed  Assessment  Yes No Comments: 

 Are employee ID 
badges required? 

   

 Are trained 
security personnel 
accessible to 
employees? 

   

 Could someone 
hear an employee 
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who calls for 
help? 

 Are waiting and 
work areas free of 
objects that could 
be used as 
weapons? 

   

 Is furniture in 
waiting and work 
areas arranged to 
prevent employee 
entrapment? 

   

 Are private, 
locked restrooms 
available for 
employees? 

   

 Are there any 
items in the work 
areas that are 
attractive to 
robbers? 

   

 Are there working 
security measures 
in place that warn 
others of actual or 
potential 
workplace 
violence danger or 
that summon 
assistance? (i.e., 
alarms, panic 
buttons) 

   

 Are there working 
security systems 
in place and 
located in an 
effective location? 
(i.e., door locks, 
entry codes or 
badge readers, 
security windows, 
surveillance 

cameras, mirrors, 
etc.) 

   

 Do employees 
have access to a 
telephone with an 
outside line? 

   

 Are there postings 
of emergency 
escape routes, 
and emergency 
telephone 
numbers for law 
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enforcement, fire, 
and medical 
services? 

 Are there effective 
escape routes 
from the 
workplace? 

   

 Do employees 
have a designated 
safe area where 
they can go to in 
an emergency? 

   

 Is there a secured 
entry into the 
building? 

   

 Is there a system 

in place to alert 
employees of the 
presence, location 
and nature of a 
security threat? 

   

 
Assessment – Building Exterior/Parking Lot  

Workplace Assessed Assessment Yes No Comments: 

 Do employees 
feel safe 
walking to and 
from the 
workplace? 

   

 Are the 
entrances to 
the building 
clearly visible 
from the 
street? 

   

 Is the area 
surrounding 
the building 
free of brushes 
or other hiding 
places? 

   

 Are security 
personnel 
provided 
outside the 
building? 

   

 Is video 
surveillance 
provided 
outside the 
building? 

   

 Is there 
enough 
lighting to see 
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clearly in the 
dark near the 
building? 

 Is there a 
nearby parking 
lot reserved for 
employees? 

   

 Is the parking 
lot attended 
and secure? 

   

 Is the parking 
lot free of blind 
spots and 
landscape 
trimmed to 
prevent 

hiding? 

   

 Are security 
escorts 
available? 

   

     

     

     

 
II. Workplace Hazard Correction Plan 

Workplace Location  
(Building Interior (BI), 
Building Exterior (BE), 
Parking Area (PA) 

Action Item Person(s) 
Responsible: 

Target 
Completion 
Date: 

Status: 
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Beaumont-Cherry Valley  
Recreation and Park District 
390 W. Oak Valley Parkway                                                                        Phone: (951) 845-9555 
Beaumont, CA. 92223                                                                          Email: aaron@bcvparks.com 

 
Request for Proposal: Landscape and Maintenance 

Date: (             ) , 2024 
 

SCOPE OF WORK: 
 

Work includes, but is not limited to, providing all labor, materials, equipment, tools and services required to 
provide full professional landscape maintenance on properties owned or operated by the Beaumont-Cherry Valley 
Recreation & Park District at the following locations: 
 

1. Noble Creek Regional Park (Exhibit 1) 
650 W. Oak Valley Parkway 
Beaumont, CA. 92223 

 
2. Bogart Regional Park (Exhibit 2A/2B) 

9600 International Rd. 
Cherry Valley, CA. 92223 
 

3. Cherry Valley Grange Hall Community Center (Exhibit 3) 
10478 Beaumont Ave. 
Cherry Valley CA, 92223 
 

4. Summerwind Park (Calimesa/Exhibit 4)  
1000 Engleman Dr. 
Calimesa CA, 92320 

 
5. Fourth Street Community Park (Calimesa/Exhibit 5) 

960 4th St 
Calimesa CA, 92320 

 
 
*Each contractor, vendor or bidder shall be responsible for researching the existing conditions and matters 

that affect the cost or performance of the services presented in the scope of work. Maintenance of plant 

materials shall include de-weeding, pruning, fertilizing and cleanup. The contractor is responsible for 
providing adequate equipment and staff to perform the services specified under the contract. 
In general, the work includes: 
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• Maintenance of all Landscaping 

• Maintenance and Repair of all Irrigation Systems 

• Parking Lot Cleaning 

• Fertilization 

• Chemical Applications 

• Debris Removal 

• Weed Control 

• Tree Trimming up to 18 ft. 

• Bush and Hedge Trimming up to 7ft.  

• Exterior Facility Cleanliness 
 
FACILITY MAINTENANCE EXPECTATIONS 

 
1. Contractor/Vendor will communicate any scheduled routine maintenance issues and will provide the 

Maintenance Supervisor with the locations of all areas that will be in that given time frame.  
 

2. Contractor/Vendor will perform weekly property inspections to check for areas that need repair, 
renovation, pesticide applications, excess watering and or fertilization. This includes District scheduled 
Events, District Athletic Events and Emergency Events such as Fire Camp.  
 

3. The Maintenance Supervisor or District Staff will inspect the work of the Contractor/Vendor during or 
following the completed services to determine that the quality of work has been met.  

 
FREQUENCY OF WORK 

 

1. Vendors shall complete scheduled services weekly on (Day/Days Requested by District). It is the vendor's 
responsibility to inform the Maintenance Supervisor if service days need to be rescheduled. 

 
2. The frequency may change due to larger events scheduled at each facility where more than one day may 

be scheduled in advance with the vendor. 
 

3. The frequency of some duties may change depending on the season and time of the year. This could 
include mowing, tree trimming, hedging, and other landscaping duties. (Refer to the Calendar exhibit 
provided in the scope of work.) 

 
4. The frequency in which the vendor is scheduled may change depending on the season and time of the 

year. This may also come at the Park District’s request.   

                                       
SCOPE OF WORK SPECIFICATIONS: 
 

GENERAL MAINTENANCE 
 

1. Vendor shall provide sufficient labor and materials needed to perform landscape maintenance duties as 
specified herein.  

 
2. Remove leaves, litter and weeds in landscape areas, parking lots and pathways.  
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3. Hose off, blow off, or sweep mentioned areas after completion of trimming, edging and de-weeding 
activities.  

 
4. The vendor will inspect all landscape areas weekly for pest and disease problems. Control by an approved 

method - whether chemical or mechanical - conforming to all safety rules and regulations regarding the 
use of pesticides and chemicals and as stated herein.  

 
5. Perform weekly inspections of surface drain systems. Remove overgrowth and collect debris from 

benches, bleachers and drainage areas when noted.  
 

6. Field employees will wear reflective, high-visibility identifiable uniforms, safety vests or shirts which 
clearly display a company name or logo. 
 

7. A qualified supervisor, able to communicate in English, shall be assigned to the job sites and shall be 
available to meet with the District's representative upon request.  

 
TURF MAINTENANCE 
 

1. Maintain all turf areas in a clean and tight appearance by mowing, de-weeding, raking, blowing, and 
performing other necessary operations including pest control. 

  
2. Eliminate broadleaf and grassy weeds as they appear by using either manual or turf -safe chemical 

methods. 
 

3. Fertilization of turf will occur 3 times per year (as recommended by the label). One application should 
include “weed and feed” blend.  
 

4. Fill in and level any low spots, potholes, or tripping hazards present in the turf with a divot mix provided 
by the Park District.  
 

5. Report damaged, dry, compacted or tattered areas in the turf to the Maintenance Supervisor immediately 
upon discovery. 
  

HEDGE, SHRUB AND GROUND COVER MAINTENANCE 
 

1. Trim and prune all shrubs to maintain a clean and tight appearance. 
 

2. Trim and edge as necessary to restrict growth from encroaching on walkways and other adjacent areas. 
 

3. Trim and maintain perimeter hedges at a height no greater than seven feet. 
 

4. Irrigate as necessary to maintain proper growth and healthy appearance.  
 

5. Maintain shrubs and ground cover areas in a weed-free condition using either a manual or  
chemical method. Vendor fertilization of shrubs will occur 2 times per year (as recommended by the 
label). 
 

6. Cultivate and rake clean bare areas, “DG” areas, planter beds and rock beds. 
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7. Report any replacements or materials needed to the Maintenance Supervisor.  
 

TREE MAINTENANCE 

 
1. Relief pruning of trees to eighteen feet as needed to maintain a natural appearance without compromising 

the tree’s canopy, using natural pruning techniques, unless otherwise specified by the Park District. Any 
hanging tree limbs over eighteen feet will be maintained by the Beaumont-Cherry Valley Recreation & 
Park District.  

 
2. Remove competing branches and damaged limbs where visible stress is present and can potentially break 

or split. Tree removal and full branch removal shall be included up to eighteen feet. 
 

3. Check and adjust tree stakes and ties regularly. Replacement trees and parts shall be purchased and 
provided by the Park District and installed by the Contractor/Vendor. Any damaged trees or posts must 
be reported to the Maintenance Supervisor prior to replacement or repair. 
 

4. Any foliage, limbs, or brush created from the trimming or cleanup of trees must be removed from the 
property by the Contractor/Vendor. Limbs with a diameter of six inches or greater must be cut into two-
foot-long logs and left for the Park District to harvest.    

 
IRRIGATION MAINTENANCE 

 
1. Irrigation systems shall be maintained in an operable condition. Irrigation systems shall be checked for 

efficient operation weekly. This includes any repairs after the valve. Any repairs made need to be reported 
to the Maintenance Supervisor. 
 

2. The Maintenance Supervisor will provide credentials to the Park District's Hydropoint WeatherTrak  
system for Noble Creek Park and Bogart Regional Park. This will grant the Contractor/Vendor limited 
access by disabling any programming and will only allow them to manually operate the irrigation system 
remotely from their mobile devices. Seasonal adjustments and programming will be made by the 
Maintenance Supervisor for Noble Regional Park and Bogart Regional Park. 

 
3. All other irrigation controllers shall be maintained in accordance with the manufacturer’s 

recommendations. Inspect controllers on a weekly basis for proper timing operation and scheduling, or as 
required by weather conditions and to minimize “runoff”.  
 

4. Maintain sprinkler heads in working order, which shall include adjustment for proper coverage and 
adjustment for height and angle of risers to accommodate plant growth. Replacement of any heads due to 
normal wear and tear is covered as part of the normal scope maintenance. 
 

5. Irrigation boxes must be cleaned out to prevent any damage to the valves or wiring. This includes reporting 
any broken boxes or lids to the Maintenance Supervisor to expedite replacement. 

 
6. Irrigation problems due to vandalism, poor coverage, broken mainlines, valves issues, severed wires, 

damaged solenoids and controllers' units shall be reported to the Maintenance Supervisor immediately. 
The cost of labor to repair irrigation problems will be billed as extra, after approval by the Park District. 
All parts will be purchased and provided by the Park District.  
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7. Any replacement of irrigation sprinkler heads, valves, or drip emitters must be approved by the 

Maintenance Supervisor. Only commercial Rainbird products are to be used when replacing sprinkler 
heads, valves, or drip emitters. The use of any other brand such as Toro, Orbit, or Hunter shall not be 
installed by the Contractor/Vendor.  
 

8. Any unfinished work will be temporarily covered and left in a safe condition by the Contractor/Vendor, 
clearly and appropriately marked. 
 

PEST CONTROL 

 

1. Treat shrubs, roses and ground cover as needed with a pesticide utilizing appropriate methods of control.  
2. Treat mollusks, such as snails, sow or pill bugs as needed utilizing appropriate methods of control. 

 
3. Treat turf with a broadleaf pre-emergent mix as recommended by the label to reduce the number of weeds 

present within the turf.  
 

4. Treat ground squirrels, gophers, and any weed abatement accordingly. The Maintenance Supervisor must 
approve any pesticide use before each service and the vendor will report how much pesticide was used 
and what it was used for to the Maintenance Supervisor weekly.   
 

5. The use of Restricted Materials is strictly prohibited by contracted services unless the vendor is registered 
and licensed with the Department of Pesticide Regulations (DPR). Any pesticides used shall be reported 
to DPR or the County Agricultural Commissioner of San Jacinto and a copy of each use report must be 
attached to the invoice after the pesticide application has been completed.  

 
BASEBALL FIELD MAINTENANCE (SUMMERWIND PARK) 
 

1. Infield lips must be raked out and edged to maintain a clean appearance as well as a flush transition from 
the infield to the outfield. 
 

2. Hose off, blow off, sweep or rake out dugouts, bleachers and the infield fence line after the completion of 
trimming, edging and de-weeding activities. 
 

3. Remove trash or litter present within the infield area. 
 
PARKING LOTS, WALKWAYS AND PLAYGOUND AREAS 
 

1. All parking lots and playgrounds are to be cleaned and de-weeded. This includes removing any trash, 
weed, hazardous materials and washing down any stains when present.  
 

2. Playground areas need the displaced wood mulch raked back into place underneath swings, slides, climber 
bars and any other platforms or transitions where the material has been displaced. 
 

3. Any damage to parking stalls, concrete platforms or playground equipment needs to be reported to the 
Maintenance Supervisor immediately.  

PURPOSE AND KEY OBJECTIVE: 
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The intent is to maintain a pristine and safe appearance of the properties determined by the Maintenance 
Supervisor, to the Park District's satisfaction and standards.  
 
CODES AND STANDARDS: 
 

The contractor shall be responsible for complying with all regulations of local, state, and federal agencies having 
authority over any portion of the work to be performed under this contract. The contractor, at a minimum, shall 
meet or exceed the applicable requirements of the latest revisions of the codes and specifications published by 
the following organizations: 
 

DOT   DEPARTMENT OF TRANSPORTION 
EPA   ENVIRONMENTAL PROTECTION AGENCY 
OSHA  OCCUPATIONAL SAFETY AND HEALTH ACT 
DOL   DEPARTMENT OF LABOR 
CLSB   CONTRACTORS STATE LICENSE BOARD 

 
 
All normal work for this contract shall be performed between 6:00a.m. and 4:00p.m. Monday through Friday. 
Any exceptions will require the written approval of the Maintenance Supervisor.  
 
The contractor shall inspect landscaped areas for indications of pest problems and advise the Maintenance 
Supervisor of such problems.  
 
The Maintenance Supervisor may request additional information, samples, or presentations in support of 
proposals. Additionally, the Maintenance Supervisor may perform an interview with contractors under 
consideration to clarify any information provided, or to gather more evidence of managerial, financial, and 
technical abilities. 
  
Due to special events on district property, some areas may be inaccessible during certain seasons. In these 
situations, no billing will occur for that scheduled service unless the Maintenance Supervisor has approved and 
rescheduled the services to another day within the same week.       
 

PROPERTY JOB WALK:  
 

Before submitting a bid, each bidder shall have the opportunity to thoroughly examine the property and fully 
understand the conditions that may affect the work proposed. Failure to inspect the sites in no way relieves the 
successful contractor from the necessity of furnishing materials or performing any labor necessary for the 
satisfactory completion of the work.  
 
Property tour dates and times will be established by the Park District. All bidders are invited to tour the property 
at that time. Each bidder will be allowed to ask questions and will be provided with property information. Inquiries 
for specific information will not be entertained prior to the job walk.  
 
TERMS AND CONDITIONS:  
 

The term of this agreement shall be twelve (12) months.  
 
PAYMENT 
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The contractor shall commence work upon the issuance of a signed contract and verification of insurance 
requirements naming the Beaumont-Cherry Valley Recreation & Park District as additional insured. 
 

• Each billing must be accompanied by a progress report for the work completed including any extra 
services applied and pesticides used. 

• The successful vendor will supply the Park District with an invoice for services.  

• No invoice will be processed for payment until the Maintenance Supervisor has approved the progress 
report and accompanying invoice. 

• The Park District will make payments based on a negotiated payment schedule. 
 
All invoices should be directed to:  

Beaumont-Cherry Valley Recreation & Park District 
Attn: Accounts Payable  
390 W. Oak Valley Parkway 
Beaumont, Ca. 92223 

 
Insurance Requirements  
 
The vendor, at its sole cost and expense, shall provide proof of insurance upon execution of this agreement by 
submitting a Certificate of Liability Insurance to Beaumont-Cherry Valley Recreation & Park District. At a 
minimum, the vendor shall provide and maintain the following coverage and limits and identify BCVRPD as an 
additional insured on such Certificate: 
  

Worker’s Compensation Insurance:  
If the contractor has employees as defined by the State of California, the contractor shall maintain statutory 
Workers’ Compensation Insurance (Coverage A) as prescribed by the laws of the State of California. The 
policy shall include Employers’ Liability (Coverage B) including Occupational Disease with limits not 
less than $1,000,000 per person per accident. The policy shall be endorsed to waive subrogation in favor 
of the DISTRICT and the County of Riverside.  
  
Commercial General Liability Insurance:  
The vendor shall provide and maintain Commercial General Liability Insurance on an “Occurrence Basis” 
with limits of liability not less than $2,000,000.00 per occurrence and/or aggregate combined single limit.  
 
Automobile Liability Insurance:  
If vehicles or mobile equipment are used in the performance of the obligations under this Agreement, the 
contractor shall maintain Liability Insurance for all owned, non-owned or hired vehicles so used in an 
amount not less than $1,000,000 per accident for bodily injury and property damage. 
 
Requirements:  
Providing and maintaining adequate insurance coverage is a material obligation of the vendor and is of 
this agreement's essence. All such insurance shall comply with the laws of the State of California. 
Insurance shall be obtained from companies authorized to provide such coverage and authorized by the 
Commissioner of Insurance to do business in California. The vendor shall always comply with the terms 
of such insurance policy(s) and all requirements of the insurer under such insurance policy(s), except as 
they may conflict with the laws of California or this agreement. The prescribed limits of coverage within 
each insurance policy(s) maintained by the vendor shall not be interpreted as limiting the vendor’s liability 
and contractual obligations under this agreement.  
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TERMINATION 
 

If either party wishes to cancel this agreement for services, written notice thirty (30) days in advance will be 
required of either party.  
 

RFP TIMELINE:  
 
Requests for Proposals released: 
Property Job Walk: 
Proposals Due: 
Award Contract: 
Project Plan commences: 
 

 
PROPOSAL OUTLINE AND EVALUATION:  
 

A. Evaluation Procedure: Proposals received that conform to the proposal instructions and are deemed 
responsive will be evaluated. The evaluation will take place using the evaluation criteria identified in the 
following section. Interviews/presentations may be requested prior to the final selection of one firm.  
 
B. Evaluation Criteria: This section describes the criteria used in the evaluation of the proposals submitted.  
 

1. Demonstration of understanding project objectives 
2. Project experience  

*Please give a list of references exhibiting previous experience in similar projects  
3. Projected cost of proposed work plan/approach 
 

 
 

 

 

 
 

 

 
 

 

 

 
 

 

 

 
 

PROPOSAL ACCEPTANCE SIGNATURE SHEET 
(Please type or print clearly in ink only) 
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**TO BE COMPLETED BY THE BIDDER AND SUBMITTED WITH PROPOSAL**  
 
My signature certifies that the proposal as submitted complies with all Terms and Conditions as set forth in the 
RFP. My signature also certifies that the attached proposal is not the result of, or affected by, any unlawful act of 
collusion with another person or company engaged in the same line of business or commerce.  
 
I hereby certify that I am authorized to sign as Representative for the Firm:  
 
Complete Legal Name of Firm:  ___________________________ 
Remit to Address:    ___________________________ 
Telephone No.:   ___________________________ 
Facsimile:    ___________________________ 
Fed ID No.:     ___________________________ 
Contractors C-27 License No.: ___________________________ 
 
Signature:     ___________________________ 
Name (type/print):    ___________________________ 
Title:      ___________________________ 
Cellular:     ___________________________ 
Email:      ___________________________ 
Date:      ___________________________ 
 
To receive consideration for award, this Signature Sheet must be returned to the Beaumont-Cherry Valley 
Recreation & Park District, attached to the proposal as it shall be part of your response. 
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